
Kuali Steps: Submitting your Co-Author Permission Letters and Cover Letter 
*Student View* 

 
Click Here to Access Kuali Form 
 
 

Use this page to fill in the 
information and upload your 
documents. Clicking “Save” will 
save your progress and allow 
you to return to your draft later.  
 
Once all files are uploaded, you 
must click “Submit”. 

 
 
 
 
 
      

Use this field to upload documents. 
Uploaded will appear in black/bold 
font (see sample titled “Signature 
page” to the left).  
 
You may combine all permission 
letters and signatures into one PDF, 
or you can upload them as separate 
PDFs.  
 
To upload more than one, click on 
the “Additional Uploads” Link. 

 
 
 
 

Once submitted, this 
page will pop up, and 
confirm your 
submission. 
 
See “Status” column to 
verify submission 
progress. 

 
 
 

https://ucsd.kualibuild.com/app/builder/#/app/62a20430f45d29708a9b2143/run


Click Here to see your submissions. 
 

A confirmation email will 
be sent once submitted.  

 
 
 
 
 
 
 
 
 

If your submission is 
missing anything, you 
will receive this 
message. Click on  
“View Item” to see the 
status and resubmit 

 
 
 
 
 
 
 
 
 

Switch View from 
“Status” to “Review” to 
edit your submission 

 
 
 
 
 
 
 
 
 
 
 

 

https://ucsd.kualibuild.com/app/builder/my/submissions


 
 
 
 

Reason for sending 
back will display at the 
top of the application.  

 
 
 
 
 
 
 

Delete/replace or 
upload additional 
PDFs. Then click 
“Submit” at the top 
right corner of the 
application. 

 
 
 
 
 
 
 
 

You will receive this confirmation email once your submission has been accepted. 
 
 

 


